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Welcome to the AE’s ANNUAL Wage & Salary Survey!  
 

IMPORTANT NOTES FOR 2020’s SURVEY: 

a) Data Submission Due Date is March 2, 2020 

b) Job codes from 2019 have been maintained for 2020. 

Examples of what you can receive by participating in the 

AE Wage and Salary Survey Report are provided on page 3. 
 

SURVEY PARTICIPANT INSTRUCTIONS 

 

1) Download the “2020 Job Table” and either the “2020 W&S Worksheet – Single Location” or “2020 W&S Worksheet – Multi 
Location” worksheets to your computer. If necessary, email Cyndi at wagesurvey@aehr.org to request the worksheets be emailed 
directly to you. All worksheets are Microsoft Excel documents (file type .xlsx). 

2) Use your payroll data (wage rates) as of February 1, 2020. This will ensure that accurate comparisons can be made 
and that proper reporting guidelines are met. 

3) Fill out the “2020 W&S Worksheet” as accurately and completely as possible. (Results will reflect county and state wages so if you 
have locations in multiple counties / states, please use the Multi Location worksheet). 

4) Enter the job title your organization uses (Your Job Title)  

5) Report Survey Job Code that matches your jobs. When you enter the job code that best matches from the 2020 Jobs Table onto 
the response form, the Survey Job Title (tan shaded column) will automatically populate. 

6) Enter the hourly rate into “Base Pay Rate” column for each employee you have (even if they are salaried).  Save the document! 

7) Returning the data:  Email your completed Excel “2020 W&S Worksheet” to: wagesurvey@aehr.org.  We will reply with a 
confirmation that we received your information.  

 
 

 
 

 
 

For submitting your data, a copy of AE’s Annual Wage and Salary Survey report, 

will be provided complimentary to AE members. Non-Members of AE that also 

participate, will be eligible to purchase AE’s Annual Wage and Salary Survey 

report at a discounted rate of $250 (a savings of $650)! 
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HINTS, TIPS AND TRICKS FOR PARTICIPATING 

I. For each employee/position in your company, please report an hourly wage rate.  
 

To do this with Exempt & Salaried positions: Assume that there are 2080 hours in a work year when converting full-time 
annual salaries to an hourly rate.  (For example: An annual salary of $50,000 / 2080 = $24.04 as an hourly rate of pay, this is the 
figure we want you to report).   
 
This ensures that we are utilizing the same numbers in the calculations whether they are part-time or full-time or hourly or 
salaried.  Note: The final report will display both an hourly rate and annual salary. 

II. Please use base wages and salaries excluding overtime and bonus amounts of any kind to calculate the hourly rate. 

III. Scan the 2020 Job Table’s job titles and summaries to find those that best fit employees in your organization. We ask that you 
identify a minimum of a 70% match to the job summary. 

IV. If you have more than one employee in a position, please report each of them individually.  (For example: if you employ six 
Administrative Assistants please report all 6 separately, even if they are paid the same wage.  This information will be reflected 
with simple and weighted averages.) 

V. Please report actual hourly rates. Do not report ranges of rates, or averages of rates.  This ensures that the results are an 
accurate reflection of actual wages paid to employees. 

VI. Enter each employee’s data only once. In today’s changing work environment most employees wear more than one hat, but to 
maintain consistency, match the employee to the position where they spend the greatest amount of time.   

Please be sure to review all information submitted to ensure accuracy. 

EMAIL YOUR COMPLETED EXCEL “2020 W&S WORKSHEET” TO:  

WAGESURVEY@AEHR.ORG 

 

 

 

Examples of what you receive by participating in the AE Wage and 
Salary Survey are provided on the following page. 
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Questions or Concerns?  Contact Sandra Villegas or Cyndi Boyd  

Phone:  406.248.6178  -OR-   

Email: wagesurvey@aehr.org 
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